


Much material finds its way to the Archives 
which will eventually be destroyed. With 
the installation of efficient records man­
agement systems, such data wi 11 be retained 
in the generating agency until they can 
be destroyed. Archives should accept only 
those records which must be retained per­
manently. This would significantly reduce 
space requirements and obviate the need 
for acquiring additional space. 
(Executive) 

26. Transfer responsibilities and per­
sonnel of the Bureau of Archives
Services to the Maine State Lib­
rary Bureau.

The function of this bureau is similar 
in nature to that of the library. Its 
responsibilities should be transferred to 
the Maine State Library Bureau to pro­
vide administrative economies. 
(Legislative) 

27. Establish a schedule of labora­
tory fees based on cost of ser­
vice.

This laboratory charges government agen­
cies and others for performing work only 
on the basis of materials used. Charges 
should be revised and based on the full 
cost, including labor, materials, and 
overhead. (Executive) 

28. Transfer microfilming equipment
and operating personnel to the 
proposed Bureau of Central Man­
agement Services. 

In the proposed reorganization of the 
Executive Branch, the Bureau of Central 
Management Services is given responsi­
bility for providing centralized micro­
filming services. Theref�re, the micro­
filming equipment of Maine State Archives 
should be transferred along with operating 
personnel to that bureau. (Executive) 

29. Abolish the Bureau of Admini-
strative Services.

With transfer of the reeords manage­
ment services and the Archives ser­
vices functions to other government 
agencies, this bureau is no longer 
necessary. It should be abolished. 
Five positions can, thereby, be elim­
inated at annual savings of about 
$39,400. (Executive) 

30. Abolish the Maine State Archives
as an or

7
anizational entity. 

All functions o Archives have been trans­
ferred to other government agencies and 
its continued existence is no longer neces-

26' 
sary. Therefore, it should be abolished. 
Implementation would eliminate the position 
of State Archivist and provide annual sav­
ings of $19,200. (Legislative) 

A Manual of Forms containing samples of a 
multitude of forms used in virtually all 
archival procedures at various college and 
university archives throughout the U.S. and 
Canada has just been published by the 
Society of American Archivists� It is avail­
able to SAA members for $5.00 and non-mem­
bers for $8.00. Write: Howard Applegate, 
Executive Director, The Balch Institute 
123 South Broad Street, Philadelphia, 
Pennsylvania, 19109. 

An Archives Procedural Manual prepared by 
the Archives of the Washington University 
School of Medicine Library will be avail­
able in early 1974. You may request a copy 
or additional information by writing: 
Archives Section, Washington University, 
School of Medicine Library, 4580 Scott Av., 
St. Louis, Missouri 63110. 

The College and University Archives Commit­
tee recently published a select bibliogra­
phy of literature relating to all facets of 
college and university archival procedure. 
This excellent feference tool is available 
FREE. Write: William Bfgglestone, Archiv­
ist, Oberlin College, Oberlin, Ohio, 44074. 

The Colombian Assoc. of Archivists was 
founded on May 5th by 30 representatives of 
public and private enterprises. Luis 
Guillermo Alvarez B. of Enka de Colombia, 
S.A. was elected president. Airmail corres­
pondence should be sent to Box 61-60 Medel­
lin, Colombia, S.A. 

Anyone concerned with microfilm preservation 
should write The General Services Administra­
tio� Washington, D.C. 20405 for a copy of 
11 Federal Property Management Regulations, 
Amendment B-21,11 which deals with blemishes 
on processed negative microfilm. The memo 
is dated February 3, 1972. 
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