THE PAMPHLET AND EPHEMERA FILE:
A SIMPLIFIED APPROACH

Reported by Mary Lynn Ritzenthaler
(University of I11inois at Chicago Circle)

Charles Shetler discussed the catalog-
ing, arrangement, and storage of the pamphlet
and ephemera collection located in the
Library Division of the State Historical
Society of Wisconsin. The subject range
of this non-circulating collection relates
to the Society's book and manuscript
collections. Pamphlets received with manu-
script collections are often sent to the
Library where they will be individually
cataloged and thus made more visible
through entries in the card catalog.
Exceptions to this policy are those mater-
jals which come in with a manuscript col-
lection and are integral to it, such as
annotated pamphlets or those issued or
authored by the agency or individual
around which the collection is centered.

Every item, or, in some cases, group
of miscellaneous publications, is individ-
ually cataloged and has author, title, and
LC subject entries in the card catalog.
Approximately 2,500 to 4,000 titles are
cataloged per year. Material is filed by
accession number and stored in manuscript
boxes.

The session was informal with questions
from the audience throughout, and there
was time available at the end for individ-
ual discussion with Mr. Shelter and browsing
in the collection.

WISCONSIN STATE RECORDS CENTER TOUR

Reported by Mary Lynn Ritzenthaler
(University of I11inois at Chicago Circle)

The tour of the Wisconsin State Records
Center was divided into two parts. Diane
J. Olson gave a tour of the facilities
and commented on various aspects of the
operation. Robert A. Johnson discussed
the formation, authority, and philosophy
of the Records Center, as well as their
computer locator and index system.

The Wisconsin State Records Center is
governed by a Public Records Board and
serves only state agencies. The prevail-
ing philosophy at the Records Center is

that no record is permanent, that at some
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point in time a record will be des-
troyed. In order for a state agency in
Wisconsin to have a record series, it
must have a disposal number. Thus, there
is nothing at the Records Center which is
viewed as a permanent record -- all
items deemed to have permanent histori-
cal value are transferred to the State
Historical Society of Wisconsin.

The Records Center is an efficient,
massive -- with a capacity of 80,000
cu. ft. and 15 miles of shelving, and
highly security-conscious operation.
The security of the great number of
confidential case records, personnel
files, and other records of a sensitive
nature stored here is enhanced by the
internal computer locator system. A
location number is assigned within the
Records Center and even State agencies
do not know the location number of their
own record series. Besides the storage
and disposal of conventional paper
records, the Wisconsin State Records
Center also maintains computer tape and
microfilm files.

THE AREA RESEARCH CENTERS AND THE AD-
MINISTRATION OF COUNTY AND LOCAL RECORDS

Reported by Philip P. Mason
(Wayne State University)

Mr. John Fleckner described the Area
Research Centers program of the State
Historical Society of Wisconsin. The
centers are located on the twelve cam-
puses of the University of Wisconsin and
at Northland College, a private insti-
tution. Under this unique program,
researchers at each of the centers may
request public records and private
manuscripts from the participating
institutions -- on a loan basis. In this
way research is greatly enhanced and
facilitated. The centers also assist in
locating and collecting archival mater-
ials which are processed by the State
Historical Society. Mr. Fleckner repor-
ted that more than 400 researchers had
annually used the area research centers
during the ten years of the program's
existence. This represents approximately
25 per cent of the total number of pat-
rons using the Archives of the State
Historical Society.




